
EMD Creation Process
For a Seller to participate in a Bid on GeM



For a Seller to participate in a Bid 

Click here to login as 
SellerEMD Creation 



Click here to Login as 

Enter your login 
credentials and click on 
SUBMIT button.



Enter your details
and

Click on Bids and search 
for open Bid(s)



Click on Bids to see 
open

Click on Participate
to make an Offer

against a Bid



Click on 
Participate to
make an Offer 

MSE & Start- Up Sellers are
not required to submit EMD.

They should click on SAVE to
proceed.



As MSME/Start-up 
Sellers are
not required to submit 
EMD,

Sellers who are not MSE/ Start- Up,
should download & print the EMD
Draft Document for reference of

EMD details.

Please take EMD Draft Document to
the bank where your company

account is maintained and get Bank
Guarantee issued.

For Uploading EMD Receipt, the
Seller should Login, search & click

on Participate in the same Bid,
upload EMD Receipt and click on

SAVE.



Submission of EMD depends on where the Seller has a Bank Account
Submission of EMD depends on where the Seller is having Bank Account

Ensure that you collect physical EMD Receipt. Please note name and E-mail ID of Branch
Manager.



Submission of EMD depends on where the 
Seller has a bank

Account in Bank which is mentioned as
Advisory

1

2

Receipt received on
email on the GeM 

Account in any other 

1

2

3

4

3

4
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Ensure that you collect physical EMD Receipt. Please note down Branch Manager 



 Return to this screen after 
login and
selecting the same Bid and 

 Click on Choose File and upload 
the EMD

You will get this message
on successful upload.

Click on OK to proceed



 Upon successful 
upload,

Click on OK to 

Enter details as mentioned in EMD
Receipt issued by the bank and click on

SAVE



Read and Accept the Terms & Conditions and E-Sign

Read and
Accept Terms
& Conditions
and Verify your
Offer Document

by entering
OTP received

on your
registered

Mobile Number.

Sellers who are
not MSE or

Start -Up, please
ensure that you
submit physical
EMD receipt to

the Buyer.



   Lastly, read and accept the 
Terms &
Conditions and E-sign your Offer 
document

Sellers who are not MSME or Start-
Up please
ensure that you submit physical 

Please Contact Your Bank
Incase, after OTP Verficiation and Offer

Submission you receive an e-mail
communication stating that the Online
Verfication of your EMD Receipt has

failed.



After you have E-Signed and submitted 

Just in case you receive an email communication stating that 
online verification of


